? TEMPLE Engagement and Programming Coordinator

y BETH EL Temple Beth El « Charlotte, NC

POSITION SUMMARY

Temple Beth EL, a vibrant Reform Jewish congregation, seeks an Engagement and Programming Coordinator to foster
connection, belonging, and meaningful community experiences.

This role is integral to helping transform programs into pathways for engagement, volunteers into dedicated partners, and
members into an actively involved community. The Engagement and Programming Coordinator will support congregational
programs, enhance volunteer coordination, and assist in member engagement so that each initiative is well-planned, clearly
communicated, and thoughtfully executed.

This is an opportunity for a warm, organized, and relational professional to help strengthen the systems and experiences that
make members feel known, welcomed, and connected.

WHO WE ARE

Temple Beth Elis a sacred home for Jewish identity, connection, and continuity. Our mission is to cultivate connected, proud,
and meaningful Jewish living that inspires change in our world. We are a welcoming and passionate congregation, aspiring to
be ever more inclusive, impactful, and courageous in spirit and in practice. We believe in the power of spiritual growth,
learning across generations, and belonging that honors every story.

Our vision is to be a bold Jewish community of deep roots, sacred responsibility, and daring hope.

THE OPPORTUNITY

As our community continues to grow, Temple Beth El is committed to investing in the people, programs, and systems that
help members find their place in Jewish life.

The Engagement and Programming Coordinator will work closely with the Director of Congregational Life, clergy, staff, lay
leaders, volunteers, and community partners to support congregational programs and strengthen pathways for connection.
This person will help ensure that programs are not only well-run, but that they lead to deeper relationships, greater
participation, and a stronger sense of belonging.

This role is ideal for someone who can move comfortably between people and details: welcoming members, supporting
volunteers, tracking logistics, and helping each program reflect the care and intentionality of Temple Beth EL.

WHAT SUCCESS LOOKS LIKE
In the first year, the successful candidate will:

¢ Strengthen Engagement: Help new and existing members navigate programs, services, and opportunities for connection
so they feel welcomed and known.

¢ Support Programming: Coordinate logistics, communications, materials, and follow-up for congregational events in
partnership with staff and lay leaders.

¢ Build Volunteer Culture: Recruit, schedule, communicate with, and maintain relationships with volunteers so they feel
prepared, appreciated, and connected to the purpose of their work.

¢ Utilize Data and Tools: Use engagement tools and systems to track participation, support follow-up, and inform decision-
making.

¢ Support Community Groups: Serve as a liaison for assigned cohorts, committees, and community groups, helping with
communication, planning, materials, and momentum.



KEY RESPONSIBILITIES

¢ Assist the Director of Congregational Life in developing engagement strategies.

¢ Build relationships with members and volunteers.

e Coordinate volunteer recruitment and communication.

¢ Plan and support congregational events and community initiatives.

e Collaborate with the Communications team to ensure accurate publicity for events.
¢ Share program stories and content for social media.

¢ Liaise with assigned groups to prepare materials and track follow-up.

e Ensure programming needs are communicated effectively.

¢ Represent Temple Beth El in community initiatives as needed.

¢ Participate in staff meetings and professional development.

THE IDEAL CANDIDATE

We seek a candidate who embodies warmth, organization, and initiative. Key qualifications include:

* Experience: At least two years in community engagement, programming, or related fields.

¢ Interpersonal Skills: Ability to build trust across diverse groups.

¢ Communication: Strong written and verbal skills.

¢ Organization: Excellent project management capabilities.

¢ Adaptability: Comfort managing multiple priorities and deadlines.

¢ Discretion: Ability to handle confidential information appropriately.

¢ Technical Skills: Proficiency with Microsoft Office, Canva, WordPress, CRM systems, and social media.
¢ Cultural Familiarity: Understanding of Jewish culture and traditions is preferred.

¢ Education: Bachelor’s degree in a relevant field is a plus.

WORK ENVIRONMENT AND REQUIREMENTS

¢ Primarily office-based with some outdoor event work.
¢ Regular use of office equipment and ability to lift up to 20 pounds.
¢ Occasional overnight travel may be required.

COMPENSATION & BENEFITS

e Salary range: $40,000 - $50,000/year, based on experience.
¢ Health insurance: 90% employer-paid major medical coverage for employee
¢ Additional benefits: Attractive benefits package for eligible full-time employees.

Interested candidates should submit a resume and cover letter to
careers@templebethel.org.

Applications will be reviewed on a rolling basis. Temple Beth El welcomes candidates
of all faiths who share our mission. We are an equal opportunity employer and
welcome candidates of all backgrounds, identities, and faith journeys.
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